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APPLICATION form FOR TEACHING ASSISTANTS
ACADEMIC YEAR 2011-2012
For completion by EXTERNAL CANDIDATES or PREVIOUSLY EMPLOYED TEACHING ASSISTANTS in the School of Law.
(Note: Manchester University Research Students who have not taught for the School of Law previously must complete the application form titled “Research Students (MPhil/PhD) Undergraduate Teaching Application Form 2011-2012”)
Deadline:  25th March 2011
For a detailed job description see web link: http://www.law.manchester.ac.uk/manlaw/TA.htm
PART 1

	Surname


	

	FIRST NAME(S)


	

	TITLE (eg. MR, MS, DR)

	

	SUBJECT PREFERENCES
(see advert and job description for details of subject areas for which we may require cover)


	

	PLEASE STATE YOUR AVAILABILITY MONDAY –FRIDAY (SEMINARS ARE HELD 9 AM - 5 PM.)


	

	PLEASE STATE ANY PREVIOUS TEACHING UNDERTAKEN HERE IN THE LAW SCHOOL, INCLUDING DATES


	

	PLEASE STATE YOUR TEACHING EXPERIENCE AT OTHER ORGANISATIONS OR INSTITUTIONS, INCLUDING DATES


	


PART 2

	YOUR PREFERRED CONTACT ADDRESS


	

	EMAIL ADDRESS
	

	TELEPHONE (LANDLINE)
	

	TELEPHONE (MOBILE)
	

	SIGNATURE
	

	DATE OF APPLICATION
	


DO YOU GIVE PERMISSION FOR YOUR CONTACT DETAILS TO BE PASSED TO RELEVANT STAFF WITHIN THE SCHOOL OF LAW?

	YES


	NO
	YOUR SIGNATURE

……………………………..




PART 3

Only complete this section if you have not previously been employed as a Teaching Assistant in the School of Law, University of Manchester

PLEASE PROVIDE THE CONTACT DETAILS OF 2 PEOPLE FROM WHOM REFERENCES MAY BE SOUGHT:-
REFEREE 1 (this referee must be an academic who is able to verify your academic legal ability, in particular your ability to teach on the subjects you have listed above)
NAME……………………………………………………………………………………………

ADDRESS……………………………………………………………………………………….

……………………………………………………………………………………………………

…………………………………………………………………………………………………..

TELEPHONE NUMBER………………………………………………………………………

E-MAIL ADDRESS……………………………………………………………………………

HOW DO YOU KNOW THIS PERSON:………………………………………………………
REFEREE 2

NAME……………………………………………………………………………………………

ADDRESS……………………………………………………………………………………….

………………………………………………………………………………………………….

………………………………………………………………………………………………….

TELEPHONE NUMBER……………………………………………………………………….

E-MAIL ADDRESS…………………………………………………………………………….

HOW DO YOU KNOW THIS PERSON:………………………………………………………

ALL APPLICANTS MUST ATTACH AN UP-TO-DATE CV TO THIS APPLICATION FORM.  PLEASE NOTE WE WILL BE UNABLE TO CONSIDER YOUR APPLICATION WITHOUT THIS.
PLEASE ALSO COMPLETE THE ATTACHED UNIVERSITY EQUAL OPPORTUNITIES MONITORING FORMS.
Please return to:  Joanne Riley, Staff Resources Office (room 4.41A), School of Law, Williamson Building, University of Manchester, Oxford Road, MANCHESTER M13 9PL
Deadline:  25th March 2011

Equal Opportunities Monitoring
The University of Manchester operates an Equality and Diversity Policy and is committed to ensuring that all appointments are made on merit.  In order to help the University to monitor the effectiveness of this policy, all applicants for appointments are asked to complete this form. 

The data given on this form will be used in accordance with the University’s registration under the Data Controller within the meaning of the Data Protection Act 1998.  It will be kept strictly confidential and used for statistical purposes only.

Please return with your completed application form.  On receipt this form will be separated from your application form and will be kept separate from your application form.  It will not be seen by the members of the short-listing or interviewing panel.
	Surname/Family name:
	

	First/Personal name(s):
	

	Gender:                                              
	 Male     Female 

	Date of Birth: (Day/Month/Year)
	

	Is your gender identity different from your birth sex?     Yes    No      Prefer not to say

	Ethnic Group:                                         

	  White British

  White Irish

  Other White Background

……………………………………………………

  Black or Black British – Caribbean

  Black or Black British – African

     Other Black Background

……………………………………………………

  Asian or Asian British - Indian

  Asian or Asian British - Pakistani 

  Asian or Asian British - Bangladeshi 

  Other Asian        Background……………………………………..
	 Mixed – White and Black Caribbean

 Mixed – White and Black African

 Mixed – White and Asian

     Other Mixed Background

………………………………………………………

  Chinese 

  Other Ethnic Background 

………………………………………………………

   Prefer not to say


	Religion:

	  Buddhist  Christian  Hindu                           Jewish                                                                                                                                                                              Muslim  None                             Sikh

Other…………………………..                             Prefer not to say                                                            


	Nationality:

	Please state your nationality:………………………………….


	Sexual Orientation:

	  Bisexual                                                   Gay man                            Gay woman/lesbian

 Heterosexual/straight                                          Prefer not to say


	Disability:

The Disability Discrimination Act (2005) defines a disability as a physical or mental impairment, which has a substantial and long-term adverse effect on a person’s ability to carry out normal day to day activities.

	No known Disability

Specific learning disability (such as dyslexia or dyspraxia)

General learning disability (such as Down's syndrome)
Cognitive impairment (such as autistic spectrum disorder or resulting from head injury). 

Long-standing illness or health condition (such as cancer, HIV, diabetes, chronic heart disease, or epilepsy). 

Mental health condition (such as depression or schizophrenia). 

Physical impairment or mobility issues (such as difficulty using arms or using a wheelchair or crutches).

Deaf or serious hearing impairment. 

Blind or serious visual impairment.

Other type of disability. 

Prefer not to say


	Caring Responsibilities:

Do you have caring responsibilities for any children under 16, an elderly or dependant adult?

	Yes (Please state)……………………                No                                                      


Guaranteed Interview Scheme
The University of Manchester are users of the Disability Two Ticks Symbol which is awarded by Jobcentre Plus.  Under this scheme, we guarantee an interview to anyone with a disability who meets the essential criteria for the job.  
What do we mean by disability? 

The Disability Discrimination Act defines a disabled person as someone who has a physical or mental impairment which has a substantial and adverse long-term effect on his or her ability to carry out normal day to day activities. 

The University of Manchester is an Equal Opportunities employer and is committed to supporting disabled people in recruitment, employment and career development.  

	Using the definition above do you consider yourself to have a disability? 
	Yes 
	No 


Please indicate below if you would like to be considered under this Scheme. 

	I would like to be considered under the Guaranteed Interview Scheme
	Yes 
	No


Support 

If you are successful in being invited for an interview you will be given the opportunity to discuss any support requirements you might have.  

If you are unsure about any aspects of this scheme or the support available and would like to discuss this further please contact the University’s Staff Disability Advisor:- 
des@manchester.ac.uk 

Tel: 0161 275 8519
The information you provide at this stage will be treated with the utmost confidence and will only be shared with the chair of the short listing panel and the local Human Resources Team.  

	Office use only - Please complete if candidate has asked to be considered under the guaranteed interview scheme 



	Application Ref: No 


	

	Met the essential criteria 
	
	Not met the essential criteria 
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